
Research Port Basics 

Research Port is a portal or gateway which allows you to connect to the library’s resources 
from any location whether you are on or off campus.  You must register your I.D. card with 
the library to access Research Port from off campus.  To register your card go to the 
Circulation Desk on the first floor of the Library.  The purpose of this handout is to teach 
you the basics of using Research Port.  This handout will cover: 

1. How to connect to Research Port 
2. Should you log in to Research Port? 
3. Log in process 
4. How to find a database in Research Port 
5. Subject category searches 
6. Native interface vs. Research Port interface. 
7. Saving Searches in Research Port 
8. Viewing and retrieving results 
9. Saving specific articles for future use. 

How to Connect to Research Port 

Go to the library’s home page:  http://www.umes.edu/fdl/ on the left side of the screen in 
the maroon box, click on Research Port 

 

Should You Log In to Research Port? 

Yes!  To access Research Port from off-campus you must log in.   

While it is not required on campus, logging in allows you to use “My Research Port” to save 
your favorite databases, save searches for later use, to save your favorite e-journals, and to 
set your preferences.   
 
Log in Process 
Once you click the Research Port link follow these steps: 

1. Click on University of Maryland, Eastern Shore 

 

http://www.umes.edu/fdl/


 
2.  Type your barcode number from you student ID card.  It begins with 2143 
3.  Type your last name on the second line. 

 

4.  Click on "log in."  

How to Find a Database in Research Port 

There are four basic ways to search in Research Port.  The first is to search for database by 
Subject Category and the second is to by database name, create a group and 
conduct a Quick Search, or by vendor.  You will most likely use the first three options 

 



NOTE:  The database categories in Research Port are the same as those on 
campus!! 

Search by Subject Category 

Only the first 7 subject categories are show to see them all click on “See all categories”   
To expand a subject category click on the word.  For example for Education would get the 
following list:  

  

All 
categories 

Expanded 
category 

Subject 
Categories 

The number to the right of the subcategory is the number of databases in this grouping.  
From this point you may select a subject category, to see the expanded list for that area OR 
select ALL to see an alphabetical listing of databases for the entire subject category.  
Related databases are those which are multidisciplinary such as Academic Search Premier or 
Proquest Dissertations and Theses. 

Searching in the Native vs. Research Port Interface 
Once you have selected a subject category and database, you are ready to begin searching.  
You must then decide if you want to search in the native interface (i.e. what you see if you 
are searching on campus or in the Library) or in the Research Port interface.  There are 
advantages and disadvantages to both.  
Native Interface Research Port 
 Looks the same as when searching on campus  Completely different interface 
 Lose searches after closing out the database  Can save searches.  They stay until you delete 

them 
 Can not save articles, must print, email or 

download 
 Can save the article for future reference 

 Can narrow to full-text  Must use the Find It button to get the full-text 
 Can only search across databases by the same 

vendor 
 Can create searches across databases even if they 

are with a different company 

  Can create search engines with up to 8 databases 
which you choose. 

 



If you choose to search in the native interface, simply click on the title of the database.  For 
example if you want to search Education Journals, click on those words.  You will then 
search in the database as if you are on campus. 
 

 
 
If you want to search multiple databases click at the top of the screen where it says “Cross 
Search multiple databases” 
 

 
 
To add a database to the search, click the box to the left of the database name.  A check 
mark will appear.  Then put in your search words or phrases select the fields you would like 
to search (all, subject, title, etc) and click on “search selected databases.” 

 



You will see something similar to the following as your search is conducted.  Its purpose is 
to provide you information about the status of your search: 

 
The screen continues to change and update as it processes the search 

 
In a few seconds you will see 
 

 
 
Viewing and retrieving results 
 
Then you get the results.  The first 100 results are displayed in groups of 10.  The results 
are sorted by relevance, but you may choose to sort them by:  title, author, or year. 
 

 
 
You may also further narrow your results by topics, dates or journal titles.  A plus sign + 
indicates that a subject has sub-categories.  For example, the subject Learning includes 
several subcategories including organization leadership.  The number to the left of the 



subject is the number of articles available under the subject.  Click on a subject to narrow to 
those specific articles.  

 
 
If this looks like a good search you may want to save it.  To do this click on the link at the 
top of the results screen which says Recent Searches 
 

 
When the screen changes, click on the button which says Add to lists 

 
Once you click “add to lists,” the button changes to in my lists.  The search is now stored 
in Research Port until you delete it. 

 
 
To return to the search click on the search under rerun the search. 
 



You are ready to evaluate your results. 

 
 
#4 Organizational Leadership Theory has Arrived: Gestalt Theory Never Left looks 
interesting.  Click on the title to view the entire record.  The record gives you all the 
information you need to cite the article correctly.  
 

 
 
From this point you have several options.  1) email the item, 2) click add to lists to save 
the article for future use, 3) click next or previous (in the upper right hand corner) to scroll 
through the abstracts one by one OR 4) if the article looks promising click the find it 
button.  From this point one of three things will happen: 
 
The Article is Available in Full-text in a Database 
1:  Click the GO button to be taken to the full-text of the article.  You may then print, email 
or download it as the database allows. 



 
 
The Article is in the Library in Serials  
The article may be available in the Library.  In this case, click the GO button to the right of 
Check in the UMES Library Catalog. 
 
You will be taken to the library catalog.  NOTE:  So long as the journal appears in the 
catalog it will tell you to search it.  This does not mean that the article is actually available 
in the library.  We may have stopped subscribing to it or started subscribing after the date 
you need check the Holdings link to verify the year.  Click availability to look for specific 
issues. 
 
The Article must be ordered via Interlibrary Loan using ILLiad 
The article is not available in either the library or the databases.  If you want it you will 
need to order the article using ILLiad (the Library’s ILL service).  Please allow about two 
weeks for receipt of the article.  Although, you may find it does not take that long. 

 

Do you need information on Research Port's advanced features?  If 
so see to Research Port Advanced Features. 

For additional assistance contact a Reference Librarian 
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